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1.06uime nonoXxKeHna

1.1. NMonoxeHne 0 HOPMaTUBHOM IOKaNbHOM akTe TKOY «COLLUNe3 r. Manrobek" (panee —
MoNoKeHMe») ycTaHaBIMBAET efauHble TPeBGOoBaHUA K HOPMATUBHbBIM NOKaNbHbIM aKTam, 1X
No/AroToBKe, 0POPMAEHMIO, NPUHATUIO, YTBEPXKAEHMIO, BCTYMNEHMIO B CUNY, BHECEHUIO U3MEHEHUIA N
OTMeHe.

1.2.Hactosuee MonoKeHne ABNALTCA HOPMATUBHBLIM 10KaNbHbIM akTom TKOY «COLLINe3 r.Manrobek
(aanee — 00) 1 06a3aTeNLHO K UCNONHEHWIO BCEMM Y4aCTHUKAaMK 06pa3oBaTe/IbHbIX OTHOWEHUA.

1.3.MonoeHune NOAroTOBAEHO Ha OCHOBaHMM 3aKkoHa «06 obpaszosaHuu B Poccuinckon Peaepaunny,
TpyaoBsoro Koaekca PP (nanee — TK P®), Mpaaarckoro Kogekca PP (aanee — TK P®), Ycrasa 0O.

1.4./10KanbHbIN HOPMaTWBHBIN akT OO0 (aanee — 10KaAbHbBINA AKT) — 3TO HOPMATUBHbIW NPaBOBOA
[OKYMEHT, COZIEpIKalLuit HOpMbI, peryaupytoume obpasosartenbHble oTHoweHna 8 00 B npeaenax
CBOEM KOMMETEHLMU B COOTBETCTBMU C 3aKOHOAATEIbCTBOM Poccuiickoit Penepauun, B nopajke,
ycraHoBneHHom Ycrasom OO.

1.5. lokanbHble akTbl OO AENCTBYET TO/ILKO B Npeaesiax AaHHoM 06uweobpa3osaTenbHOM opraHu3amm
M HE MOTYT PeryrpoBaTb OTHOWEHUA BHE e&.

1.6. /loKanbHbIe aKTbl M3A4AI0TCA MO OCHOBHbLIM BOMNPOCaM OpraHn3aLm 1 oCyWecTBaeHna
obpasosartenbHolt geatensHoct 00, B TOM YKcae No BONPOCaM, pernameHTUpyoWmMm npasuaa npuema
06YHaKOLMXCA, PEKUM 3aHATUN 0ByYatoWmxca, GopMbl, NEPUOANYHOCTL U NOPAAOK TEKYLLETO KOHTPOANA
yCNesaemoCTH 1 NPOMEIKYTOUHOW aTTecTaunm 0bydatoWwmnxca, Nopaaok u 0CHOBaHWA NepeBoaa,
OTYUCNEHMA 1 BOCCTAHOBIEHMA 0DyYatoWMXCA, NOPALOK 0POPMAEHNA BOSHUKHOBEHUS,
NPUOCTAHOBNEHMA 1 NPEKPALLEHUA OTHOWEHWI Mexay 06pa3oBaTeNbHO OpraHu3aumnei 1
06yHaIOWMMKCA U (1) POAUTENAMM (3aKOHHBIMW NPEACTaBUTENAMI) HECOBEPLEHHONETHNX
obyvatouimxca.

1.7. JlokanbHbIe aKkTbl, COOTBETCTBYIOLWLME BCem TpeboBaHMAM 3akoHoAaTenbCTBa PP, asnatorca
06A3aTeNbHbIMM K MCMONHEHWIO BCEMM yYaCTHVKam1 06pa3oBaTe/ibHbIX OTHOLWEHWA.

1.8. HopMmbl I0KaibHbIX aKTOB, YXyALWatowme nonokeHue obyyatowpmxea nam pabotHukos 00 no
CpaBHEHUIO C NOJIOKEHUEM, YCTaHOBNEHHbIM 3aKOHOAAaTeNbCTBOM 06 06pa3oBaHuu, TpYA0BbLIM
3aKOHOAATENILCTBOM MO0 NPUHATbIE C HAapyLWeHWeMm yCTaHOBAEHHOIO NOPAAKA, HE NPUMEHAIOTCA U
noaneat otmeHe 0O.

1.9. JlokanbHble akTbl 00 yTpaunBatoT CUy (NONHOCTLIO MK B OTAENbHOM YacTK) B CeayIoWmMX Cayyanx:
BCTYN/IEHME B CU/Y aKTa, NPU3HAIOWLETO AaHHbIN IOKANbHbIA aKT yTPATUBLUUM CUAY;

BCTYMN/IEHME B CUAY /IOKA/IbHOTO akTa 60/bLLIeN I0PUANYECKO CH/bl, HOPMbI KOTOPOTO NPOTUBOPEYaT
NOONKEHWAM [AaHHOTO NOKANbHOTO aKTa;

npU3HaHKe CYA0M UMW MHBIM YNIOTHOMOYEHHbIM OPraHOM rocyAapCTBEHHOM BNACTV NOKANbHOTO aKTa
00 npoTvBOpEYaLLMM AeMCTBYIOWEMY 3aKOHOAATENbCTBY.

1.10.. lokanbHbIN akT OO0, yTPATUBLUMI CUAY, HE NOL/NENKNT UCNONHEHWMIO.
Il.Llean v 3apaun

Llensmu v 3aa4amm HacTosLero MonoKeHne ABAIOTCA:



CO3/;aH1e eMHON 1 COrNacoBaHHOMN CUCTEMBI N1OKa/NbHbIX akToB 00;
obecneyeHune NPUHUMNA 3aKOHHOCTY B HOPMOTBOPYECKOMN AEATENbHOCTH 00;
COBEPLIEHCTBOBAHWE Npoyecca NoAroToBKK, 0GOPMAEHUA, NPUHATUA W PEANU3aLMN TOKANbHBIX aKTOB;

npeaoTspalleHne Ay6aMpoBaHuA perynnposaHus 06LieCTBEHHbIX 1 06Pa30BaTebHbIX OTHOWEHM B
00.

L. Bugbl noKanbHbIX akToB

3.1. B cooTBeTCTBMM C YCTaBOM AeAaTenbHOCTL 00 pernameHTUpyeTca cneayowmmm BUaamm N0KanbHbIX
aKTOB: NONOXKEHWA, NOCTAHOBNIEHWUA, PELUEHUA, NPUKA3bI, PAaCNOPAKEHNA, WMHCTPYKUMK, OONHKHOCTHbIE
WHCTPYKUMK, npasmna. MpeactasiieHHbl NepeydeHb BUAOB I0KaNbHbIX aKTOB He ABAAETCS
MCYepnbIBatoLWmMM.

3.2.JlokanbHble akTbl OO MoOryT 6bITb KnaccnuumposaHsbi:

a) Ha rpynnbl B COOTBETCTBIMM C KOMMeTeHuuelt 0O:

NIOKaNbHbIE aKTbl OPraHU3aLMOHHO-PACNOPAANTENLHOMO XapaKTepa;

TIOKA/IbHBIE aKTbl, PErNameHTpYIoLye BONPOChI OpraHusaLm 06pasosaTebHOro NpoLecca;

/IOKANbHbIE aKTbl, pernameHTUpyloLme OTHOWeHNA paboToaaTens ¢ PabOTHUKaMM M OPraHU3aLmio
y4ebHO-meToANYEeCKOM paboTb;

NIOKa/NbHbIE aKTbl pernamMmeHTUPYIoLLMe AeATEeNbHOCTb OPraHoB camoynpasnerus 00;

NIOKaNbHbIE aKTbl, PErNaMEHTUPYIOLLME aAMUHUCTPATUBHYIO U GUHAHCOBO-XO3ANMCTBEHHYIO
[LEeATeNbHOCTY;

NOKanbHbIe akTbl, 0becneynBalolwme BeAeHe 1eN10NPOM3BOACTEA.
6) no kpuTepuam:

Mo CTeneHun 3HaYMMoCTn: 0bA3aTesIbHbIE U HeobA3aTeNbHbIE;

no cdepe AeicTena: 06LLero xapakTepa 1 CNeunanbHOro xapakTepa;

MO Kpyry MU: pacnpocTpanalouleca Ha Bcex paboTHKos OO 1 He pacnpoCTPaHAIOLWMECA Ha BCeX
paboTHUKOB OpraHusaLum;

no crocoby NPUHATKA: NpUHUMaemble pykosoautenem 00 eAnHOANYHO U NPUHUMaeMble C y4eTom
MHEHWA NPEACTaBNTE/IbHOTO OPraHa y4acTHUMKOB 06Pa30BaTeNbHbIX OTHOLIEHUM;

M0 CPOKY AeNCTBIA: NOCTOAHHOTO AENCTBUA U BeccpouHble ¢ onpeaeneHHbIM CPOKOM AeNCTBUSA;.
MO CPOKY XpaHEHUA: NOCTOAHHOTO XpaHeHus , 75 NeT u apyrue.

[V.MopaaoK NOArOTOBKKM NOKaNbHbBIX aKTOB

B OO ycraHasnuBaeTca cnepytowmii NopaaoK NOAFOTOBKM NOKabHBIX aKTOB:

4.1. MIHUUMATOPOM NOATOTOBKM NOKaNbHbIX aKTOB MOoryT BbITb:

yypeauTens;



opraHbl ynpasneHua obpasosaHuem;

agmuHmncTpauma OO0 B nLe eé PyKoBOAUTENSs, 3amecTuTeNeil pyKoBOANTENS;
opraHbl rocyfapcTeeHHo-obuwecTeeHHoro ynpasnernma 00;

CTPYKTYpHOE noapasaenenne 00;

Y4aCTHWKM 06pa30BaTe/IbHbIX OTHOLWEHWIA.

OCHOBaHMEeM 418 NOArOTOBKM JIOKA/IbHOrO akTa MOTYT TakXKe ABAATLCA U3MEHEeHWA B 3aKOHOAaTeNbCTBe
P® (BHECEHME U3MEHEHMI, N34aHWEe HOBbIX HOPMATUBHbIX MPAaBOBbIX AKTOB).

4.2. MpOeKT N0KaNbHOro akTa roTOBMTCA OTAENbHbIM PaBOTHUKOM WAK TPyNnoin paboTHUKOB NO
nopyueHuio pykosoautens 00, a Takke opraHom camoynpasnerna OO, KOTOPbI BbICTYNNA C
COOTBETCTBYIOLLEN MHULIMATUBOWN.

4.3. TIoAroToBKa I0Ka/IbHOro akTa BK/Ato4aeT B ceba u3yyeHne 3aKoHoAaTeNbHbIX U MHbBIX HOPMATUBHbIX
aKTOB, NOKa/bHbIX akToB 00, pernaMmeHTUPYIoLLMX Te BOMPOChI, KOTOPbIe NpeanonaraeTca 0TPasuTb B
NPOEeKTe HOBOTO aKTa, W Ha 3TOV OcHoBe BbIGOP €ro BIAA, COABPIKAHNA 1 Npe/ACTaBNeHHe ero B
nucbMeHHoW popme.

4.4. NoarotToBKa Hanbonee BaXKHbIX I0KaNbHbIX aKTOB (MPOEKTOB pelweHuin cobpaHuii, NneacoBeToB,
OpraHoB CamoynpaBieHuns, NPUKa3os, NONOKEHWI, NPaBWa) A40/IKHA OCHOBbLIBATLCA Ha pe3y/bTarax
aHa/M3a OCHOBHbIX CTOPOH AeaTenbHocTM 00, TEHAEHUMI €8 Pa3BUTHUA W CIOXKMBLLEINCA CUTYaLUN.

4.5. Mo Bonpocam npuema Ha paboTy, nepeBoaos, yBO/IbHEHWI, NPpeoCTaBAeHNA OTNYCKOB,
NOOLPEHUI MU NPUBAEYEHNA COTPYAHWKOB K ANCUMNNIMHAPHON MW MaTepnabHOM OTBETCTBEHHOCTH
M3at0TCA NPUKaA3sbl, B COOTBETCTBUM € TK PO,

4.6. MPOEKT NOKaNbHOTO aKkTa NoaNeXuT 0b6a3aTenbHOM NPaBOBOV 3KCNEPTU3e U NPOBepKe Ha
NUTEPaTYPHYIO TPaMOTHOCTb, KOTOopble NposoaaTca OO camocToATeNbHO NGO € yyacTrem
NPUB/IEYEHHbIX CNELMANNCTOB. JIOKaAbHbLIM aKT, He NPOLLe/ALINIA NPAaBOBYIO IKCNEPTN3Y, He NOANEXUT
PACcCMOTPEHMIO U NPUHATKIO.

4.7.MpOEeKT N0KaNLHOTo akTa MOoXeT ObITe NpeacTaBneH Ha obcyxkaerHne. Popmbl NpeacTaBNeHna ana
06CY>KAEHMA MOTYT BbITb Pa3/IMUHbIMKW, HANPUMEP, Pa3MeLLeHMe NPOeKTa I0KAJIbHOrO aKTa Ha
MHPOPMALIMOHHOM CTeH/1e B MecTe, AOCTYNHOM A/if Bceobuiero 0603peHns, Ha WKOAbHOM caiiTe,
HanpaBaeHWe NPOeKTa 3anHTEePECOBaHHbLIM MM, NPOBEAEHWE COOTBETCTBYIOLEro cobpaHna ¢
KO/INEKTUBHbIM 0OCYKAEHMEM NPOEKTa NOKANbHOTO aKTa v T.4.

4.8.Mpu HEeobX0AMMOCTU NOKANbHbBIM aKT MPOXOANT NPOLLeAypPY COrnacoBaHua.

4.9.CpoKkuM 1 NOPAAOK pa3paboTKM NPoeKTa 10KaNbHOTO akTa, NOPAAOK ero cornacosaHna
yCTaHaB/IMBAETCA JIOKa/IbHbIM aKTOM M0 BeaeHuto genonponssoacrea 8 00.

V.[TopALOK NPUHATUA U YTBEPXKAEHUA NOKA/IbHOTO aKTa

5.1.JI0KanbHbIV aKT, NpoLeAWwniA NPaBoBYIO U INTEPATYPHYIO 3KCNEPTU3Y, a Takke npoueaypy
COrNacoBaHua, NOANENKUT NPUHATUIO U YTBEPKAEHUIO pykoBoAnTenem OO B COOTBETCTBMK C YCTaBOM
00.

5.1.J1okanbHble akTbl OO MOryT NPUHUMaTLCR PyKoBOAMTENEM, 06LWMM cobpaHnem TpyA0BOro
KON/IEKTUBA, COBETOM TPYAOBOr0 KONNEKTMBA, Neaarorniyeckum cosetom, MeTtognyecknm COBETOM,



OpraHoM rocy/apcTBEHHO-06LECTBEHHOTO yrpaBaeHina MO0 NHbIM OPraHoM CamoynpasneHna 00,
HaAeNEeHHbIM MONHOMOUYNAMM NO NPUHATUIO IOKA/IbHBIX aKTOB B COOTBETCTBUN CyCTABOM 00 -no
npeameTam Ux BeeHWA U KOMNETEHLMN.

5.2.MpW NPUHATUM NOKANbHbIX AKTOB, 3aTPArkBaloLLMx NPasa 00yatOLNXCA, YHUTbIBAETCA MHEHUe
CoBETOB 06YyYalOLMXCA, COBETOB POANTENEN, NPELCTABATE/IbHBIX OPraHos 06YyUaOLLMXCA.

5.3.He nogneskat NpyMEHEHNIO IOKaNbHbIe aKTbl, YXY/ALIAtoLmMe nonoxKeHme paboTHUKOB NO
CPaBHEHMIO C TPYAO0BbIM 3aKOHO/ATeNbCTBOM, KOIEKTUBHBIM A0rOBOPOM, COT/NALLEHNAMN, 3 TakKe
NIOKa/IbHbIE aKTbl, MPUHATBIE C HAapyLWeHWeM NopAAKa y4eTa MHEHUA NPeACTaBUTENbHOTO OpraHa
paboTHWKOB.

5.4. Mpoweawunin npoueaypy NpUHATAA NOKaNbHbIN akT yTBEPXKAaeTca pykosoauTenem OO. Mpoueaypa
yTBEpXKAEHNA opopmaaeTcs NMbo NOANMCHIO, anbo npukasom pykosogutensa OO.

5.5./10Ka/ibHbIM aKT BCTYMaeT B CUAY C MOMEHTA, YKa3aHHOro B Hem, Anbo, B Caydae OTCYyTCTBUA TaKOro
yKa3aHua, N0 UCTEYEHNM 7 KaNeHAApHbIX AHel ¢ AaTbl NPUHATAA AaHHOTO IOKANbHOTO aKTa.

[laTol NPUHATUA NOKANBLHOTO akTa, Tpebylowero yTeepaeHNa pykosoanTenem 00, aBnaeTca gara
TAKOro yTBEPXKAEHMA.

5.6. Mocne yTBEPXKAEHNA NOKANbHOTO aKTa NPOBOAMTCA NPOLEAYPa 03HAKOMAEHUA C HAM y4aCTHUKOB
06pa3oBaTe/IbHbIX OTHOLWEHMWIA, Ha KOTOPbIX PACNPOCTPAHAIOTCA NONIOKEHNA AAHHOTO I0KANLHOTO aKTa.
O3HaKOMAEHUE C IOKaNbHBIM aKTOM OPOPMIAETCA B BUAE POCTMCK  O3HAKOMAABMbIX UL, C
yKasaHuem AaTbl 03HaKOMNEHMA NGO Ha CaMOM JIOKA/IbHOM aKTe, AMBO Ha OTAE/IbHOM ncTe
03HAKOM/IEHUA, NpUaaraembiM K Hemy, MO0 B OTAENBHOM XKypHane.

VI. OpopmneHne nNoKanbHOro akTa

OdopmNEHE NOKANBbHOTO aKTa BbINOAHAGTCA B COOTBETCTBUM C TpebosaHnAMM «OCYAaPCTBEHHOM
cUCTEMBI AOKYMEHTaLMOHHOro obecneyeHuns ynpasaeHna. OCHOBHbIE NONOKEHUA. 06wue TpebosaHnA
K AOKYMEHTaM 1 Cyx6am [OKYMEHTaUMOHHOrO 0becneyernar, a Takike Hopmamm «YHUOUUMPOBAHHON
CUCTEMBI AOKYMEHTAUMK. YHUDULMPOBaHHAA cMCTEMA OpraHM3aunoHHO-PACcNoOPAANTENLHON
AOKymeHTauuu. Tpebosanna k 0GopmaeHNIo JOKYMEHTOB. FOCT P 6.30-2003» (yTB. [MoCTaHOBAEHWEM
Foccranpapta Poccuu ot 03.03.2003 N 65-cT «O NpUHATAN 1 BBEAEHUW B AencTBue rocy4apcrBeHHoro
cTaHaapta Poccuiickon ®eaepauumn»). Mpu atom:

6.1.CTPYKTypa IOKaNLHOTO aKTa A0/KHa 06ecne4nsaTb 10rMYeCKoe pasBuThe TEMbl NPaBOBOTO
peryauposaHua. Ecam Tpebyetca pasbACcHeHe Lenei U MOTMBOB NPUHATUA I0KaNbHOTO akTa, TO B
NpoeKTe AaeTcA BCTynUTeNbHaA YacTb — npeambya. MonoxeHNa HOPMATUBHOrO XapakTepa B
npeambyy He BKAIOYaAIOTCA.

6.2.HopmaTnBHble NpeanucaHna opopMAAIOTCA B BUAE MYHKTOB, KOTOPbLIE HYMEPYIOTCA apabcknmn
UMPPamm C TOYKOM W 3ar0N0BKOB He MMetoT. MyHKTbI MOTYT NOAPA3AENATLCA Ha NOANYHKTLI, KOoTOpble
MOTYT METb BYKBEHHYIO MK UMPPOBYIO HyMepaunio.

6.3.3HaunTesibHble N0 06BbEMY NOKaAbHbIE aKTbl MOTYT AENWUTLCA Ha rNaBbl, KOTOPbIE HYMEPYIOTCA
PUMCKUMM LUGpamn 1 MMEIOT 3aro/ioBKu.

6.4.ECAV B NOKANIbHOM aKTe NpUBOAATCA TabanLbl, rpaduKkm, KapTbl, CXeMbl, TO OHW, Kak NpaBnno,
AOMKHBI ODOPMAATLCA B BUAE NPUNOXKEHNI, @ COOTBETCTBYIOLINE NYHKTbI aKTa AO/MKHbBI UMETb CCbITKM
Ha 3TU NPUNOKEHMA.



6.5.J1oKanbHbIN aKT C NPUNOXKEHNAMM AOMKEH UMETb CKBO3HYIO HYMEpaLio CTPpaHuL,

6.6. JloKanbHbI akT 3naraeTcs Ha rocy4apcTBEHHOM A3bike PD 1 A0MKEH COOTBETCTBOBATHL
UTEPATYPHBLIM HOPMaMm.

6.7.CTpyKTypa N10KaNbHOTO akTa A0MKHA BbiTb 10rMYECKN 0BOCHOBAHHOM, OTBEYAIOLLENH LIEAAM 1
3afja4am NpaBoBOro peryMpoBaHus, a Takxe o6ecneunsalowlei N0rMyeckoe passuTe u NPasuIbHOE
NOHWMaHWe AAaHHOTO I0Ka/IbHOTO aKTa.

6.8. B 10KanbHbIX aKTax AAOTCA OnpeaeneHins BBOAUMBIX IOPUANYECKMX, TEXHUUECKUX U APYTUX
CneunanbHbIX TEPMUHOB, EC/IM OHU HE ABNAIOTCA OBLLEN3BECTHBIMM U HeYNnoTpebaAeMbIMM B
3aKoHogaTesnbeTse Poccuinckoi Peaepaumnn U PEroHanbHOM 3aKOHO4aTeNbCTBE.

6.9.He fonyckaeTtca nepenucbiBaHme ¢ 3aKOHOB. MPU HEOBXOANMOCTN 3TO AENABTCA B OTCHINOYHOI
dopme.

VIl. OcHOBHble TpeboBaHMA K OKaNbHbLIM aKTam
JlokanbHble akTbl OO A0/IKHBI COOTBETCTBOBATL CEAYIOWNM TpeboBaHUAM:
7.1. NonoxeHne

JnomkHo copeprkath cneayloue 06a3aTeNbHbIE PEKBIU3NTLI: 0603HaYEHNE BUAA IOKAbHOTO aKTa; ero
HaumeHoBaHue, rpUdbI: NPUHATO, YTBEPHK/AEHO, COTNACOBAHO; PErMCTPALUMOHHbIA HOMEP, TEKCT,
COOTBETCTBYIOWIWI €r0 HAaMMEHOBAHWIO; OTMETKY O Ha/IMUYMN NPUNOKEHUA W COTNIAacoBaHMA.

7.2. Mpasuna

AONKHbI coaepKathb cnegytowme obsasatenbHble pexkBn3nTbl :0603HaueHne BMAa NOKANbHOTO aKTa; ero
HanmeHoBaHue, FpMCI)bI MPUHATUA U YTBEPXKAECHUA; TEKCT, COOTBETCTBWOLU,MIZ €ro HaMnmeHOBaHUIO;
OTMETKY O HanYnun NpuioKeHuna, permcmaumowmﬁ HOmep.

7.3.MHCTpYKLUMK

AO/IKHbBI COAEPIKATL Che/ytolimne 0basaTenbHble PekBU3KUTbI: 0603HaYeHME BUAA NOKANLHOTO aKTa; ero
HauMeHOBaHWe; rpudbl NPUHATUA 1 YTBEPMAEHUA; TEKCT, COOTBETCTBYIOWLAY €0 HAUMEHOBAHMIO;
OTMETKY O HaMYUK NPUNOIKEHUA; PETUCTPALMOHHBIN HOMEP.

7.4.MNocTaHoBNeHUe

AO/MKHO codepsKaTh cneaytoume obasatenbHble pekBrU3nTbl: 0603HaYeHne B1Aa NOKANbHOrO aKTa, ero
HaNMEeHOBaHNe, MeCTO U AATy NPUHATUA, TEKCT, COOTBETCTBYIOLWMI €ro HaMMeHOBaHMIO; [ONKHOCT,
Gamnanio, MHWUMANbI M NOANUCL NNLA, BbIHECLIErO NOCTAHOBNEHME; OTTUCK NeYaTy.

7.5. PeweHuns

AO0XHbI coaepaTb cneagytowme obazatensvHble PEKBU3UTDI: 0603HaveHune BWAa NOKa/bHOTO aKTa;
MeCTO 1 AaTy NPUHATUA, TEKCT, 4O/IHHOCTb, d)arvwmmo, MHUUKMaNbI U NOANWCL nua, NPUHABLLEro
peweHune, OTTUCK nevyaTtu.

7.6. MpuKasbl n pacnopaxeHua pykosoamtena 00 A0KHbI cofepxartb cneagytouwme obsasatenbHble
PeKBM3UTLI: 0603HaYeHne B1/Aa I0KANLHOTO akTa 1 ero HaMeHOBaHWe; MeCTo 1 AaTy NPUHATKA,
PEerucTPALMOHHbBIA HOMEpP,  TEKCT, A0/LBKHOCTb, Gamiamnio, MHULMAbI U nognucs pykosoautena 00.
MpuKasbl U pacnopaMKeHus BbINOAHAIOTCA Ha GnaHke OO.



7.7. NPOTOKO/bI U aKTbl

AOMKHBI COAEPKaTh Ceayrolme 06s3aTe/ibHble PeKBU3UTbI: 0603HaYeHNe BUAA I0KANbHOTO aKTa;
MECTO W AaTy NPUHATUA, HOMEP; CIMCOK NPUCYTCTBYIOLLMX; TEKCT, COAEPIKALLYNA NOBECTKY AHA, OnucaHue
X0/, NOPAZAKA U NPOLeAypbl COBEPLIAEMbIX ONpeae/eHHbIX (lopuanieckm 3HaYUMBbIX) AencTBUi 1Mbo
OTCyTCTBUE ONpeaeieHHbIX paKTOB; AO/HKHOCTb, GamUANIO, UHALMANLI M NOANNCE NLIA (nnw),
COCTaBMBLUMX UM NPUHUMABLUKMX yHacThe B COCTaB/IEHMMW NPOTOKO/1A MW aKTa.

7.8. MeToanyeckune pekomeHgaumm

[OMKHbI COAEPXaTL Cneayloline ob6a3aTeNnbHble peksu3nTbl: 0603HaueHne BMAA I0KANbHOrO akTa,
MECTO 1 4aTy NPUHATUA, €r0 HaMMEHOBAHWE, TEKCT, COOTBETCTBYIOLMA €0 HaMEHOBAHWIO 1
copepsKalii yrkasaHue Ha BUA, HAaMMEHOBaHWe 1 4aTy NPUHATAA NPABA MW WUHCTPYKLMIA, HOpMbI
KOTOPbIX Pa3bACHAIOTCA, KOHKPETU3MPYIOTCA MU AETANN3NPYIOTCA METOANYECKUMU PEKOMEHAALNAMN;
AOMKHOCTb, aMuansA, MHULMANLI AnLa (A1L), COCTaBUBLIMX METOANYECKME PEKOMEHAALMN.

7.9. Mporpammel 1 NAAHbLI

LONHbI cCoAgepaTb cnegyrowmne obA3aTenbHbie PeKBU3NTbI: ob603HaveHne BMAA NOKANbHOIO aKTa;
MECTO W AaTy NPUHATUA, HAMMEHOBAHWE W TEKCT I0KA/IbHOTO aKTa, CooTBETCTBYHOWMNE ero
HaumMeHOBaHMUIO.

7.10. JomKHOCTHAA UHCTRPYKUNA

JLONMKHOCTHAA MHCTPYKUMA paboTHMKA A0/KHA COARPKATL CeayIoLMe pasAenb: obuine NoNoKeHus;
OCHOBHbIE 323Uy, NPasa, NpeaocTasnAemble PaGOTHUKY 1 ero 06A3aHHOCTN; B3AUMOAGNCTBUA;
OTBETCTBEHHOCTb 33 HEKAYeCTBEHHOE U HECBOEBPEMEHHOE BbINONHEHNe (HencnonHeHve)
06A3aHHOCTEN, NPeAYCMOTPEHHbIX 4O/KHOCTHOM MHCTPYKUMen; TpeboBaHuA K pPaboTHUKY.

Mpw pa3paboTke AOMKHOCTHBIX MHCTPYKUMA pabOTHUKOB PEKOMEH/YETCA PYKOBOACTBOBATLCA
Mpukasom Munsapascoupassutna PP ot 14 asrycra 2009 roaa Ne 593 «O6 yTBepxageHun EguHoro
KBaNMPUKALMOHHOrO CIPABOYHMKA AO/IKHOCTEN PYKOBOAUTENEH, CNELMANNCTOB 1 CAYXKaLKX, pasaen
«KBanMQUKaLMOHHbBIE XapaKTEPUCTUKN JO/IKHOCTEN pabOTHIKOB 0OpasoBaHUAY.

7.11.Mpu NOATOTOBKE NOKaNbHbIX aKTOB, PErYANPYIOLMX COLUUANbHO-TPYAOBbIE OTHOWEHNA (Hanpumep,
KONNEKTVBHbBIV 40r0BOP, NpaBuia BHYTPEHHEro pacnopaika 1 Ap.) CIeAyeT pykoBoCTBOBATLCA
pPeKOMEHAAUUAMM O HUX.

7.12.Cpeav nokanbHbix aktos OO BbICLIYIO IOPUANYECKYIO CUTY NMEET Ycrag 00. Noatomy
npuHumaemble 8 00 10KaNbHbIE aKTbl HE 10/1KHbI NPOTUBOPEYUTL ero YcTasy.

VIII. JokymeHTaumna
8.1. JloKaNbHbIe aKTbl NPOXOAAT NPOUEAYPY PErncTpaLun B cneunanbHoOM KypHane.

8.2.06Aa3aTe/IbHON perncTpaumm NoANEKaT NONOKEHVA, NPaBuia, NHCTPYKUMKW, NPUKasbl 1
pacnopskeruna pykosogutens 00.

8.3. Perncrpaumio NoKaNbHbIX aKTOB OCYLLECTBNAET OTBETCTBEHHbIN 33 BeAeHUe Ae10NPOn3BOACTBA
COrNAacHoO MHCTPYKLMKM no genonponssozctsy 8 00,

8.4. Pernctpauua NONOKEHUN, NPaBUN U MHCTPYKLMIA OCYLLECTBACTCA HE NO3AHEE AHA UX YTBEPHAEHNA
pykosoauTenem OO, Np1Ka3os U pacnopseHuii pykosogutens OO — He No3AHee AHA NX U3AAHNA.



IX. MOPAAOK BHECEHWA W3MEHEHWA 1 AOMNONHEHWI B IOKANbHbIE aKTbl
9.1. B pencraytowime B OO fIOKaNbHbIE aKTbl MOTYT ObITb BHECEHbI N3MEHEHMA U A0NONHEHWUA.

9.2. TOPAAOK BHECEHMA N3MEHEHNI W JONONHEHWIH B 10KaNbHbIE akTbl OO onpeAenAeTCA B CamMinx
NIOKaNbHbIX aKTax. B OCTa/IbHbIX CAYHaAX M3MEHEHMA 1 [ONONHEHUA OCYLWECTBAAIOTCA B C/IeAytoWem
nopsaKe:

I " -
9.2.1,‘B]HECEHV|€ NM3IMEeHEeHUN N AONO/NTHEHNN OCyLLI,ECTBﬂﬂeTCH B nopaake, yCTaHOB/IEHHOM B 10Ka/IbHOM
HOPMATMBHOM aKTe, Ha OCHOBAHWMU KOTOPOIo BHOCATCA N3IMeHeHua,

9.2.2. U3MEHEeHMA 1 AOMONHEHUA B IOKANbHBIE aKTbl: NONOXKEHNA NPUHATbIE 3 cornacosaHna ¢
OpraHoMm ynpasneHus (camoynpasneHus), Npasuaa, MHCTPYKLUK, NPOrpammbl, Nnakbl, NOCTAHOBNEHUA,
pelleHus, NPUKasbl U pacnopsxeHna pykosoautens 0O, BHOCATCA NyTeM U3AaHUA Nprkasa
pykosoauTena OO 0 BHECEHWUWN U3MEHEHNIT MW JOMNO/HEHNI B /IOKaNbHbIA HOPMATWBHBbIN aKT;

9.2.3. U3MEHEHWA 1 AONOAHEHWA B NONOMKEHWA, NPUHATLIE NOC/IE COTrN1AaCoBaHNA C OpraHom
FOCYAapCTBEHHO-06LLECTBEHHOMO yNpaB/ieHna (Camoynpaserna), BHOCATCA NyTeM U3/aHNA Npukasa
pykosoauTena OO 0 BHECEHWUN U3MEHEH NI NN AONONHEHNI B NOKaNbHbIN aKkT C NpeABapuTeNbHbIM
NOMY4EHNEM OT HEro Cornacma.

9.3./13MeHEeHMA 1 LONONHEHMUA B /IOKANbHbIA aKkT BCTYNaloT B CMAY C Aatbl, YKa3aHHOWN B NpuKase o
BHECEHUN U3MEHEHUM MU AONOAHEHWI B IOKA/IbHbBIM HOPMaTUBHBIN AKT, @ B C/ly4ae OTCyTCTBUA
yKasaHusa B HeM [aTbl — M0 UCTEYEHWIO 7 KaneHAapHbIX [IHeit ¢ AaTbl BCTYN/IEHWA NPUKas3a O BHECEHUN
M3MEHEHWUM UMM AONOTHEHVI B /IOKA/IbHbIN aKT B CHAY.

9.4.M3MeHeHNA U AONONHEHNA B NPEANMCaHMA U TPeOOBaHMA, NPOTOKObI U aKTbl, METOANYECKNE
peKoMeHAAaLMK, aKTbl O NPU3HAHUM IOKANbHbIX aKTOB YTPATUBLUNMU CUAY, HE BHOCATCA.

X. 3aKknunTebHble NON0KEeHUA

10.1.HacTosee MonoxeHue NoaNexnT 06a3aTe/IbHOMY COT1acoBaHMIO C OPraHoM camoynpaBieHNsA
00.

10.2. MNonokeHue BCTyNaeT B CUAY C AaTbl €ro yTBePXKAEHNA DYKOBOAUTE/IEM 00.
10.3.M0N0KEHWE YyTPAUMBALT CUY B Cy4ae NPUHATUA HOBOTO MONOMKEHNA O NOKANbHbBIX aKTax.

10.4.Bonpockl, He yperyiMpoBaHHble HacToAWMM MonoxKeHnem, NOANENHKAT YPerymposaHuio
COOTBETCTBMM C AENCTBYIOLMM 3aKOHOAaTeNLCTBOM PP, YcTasom OO0 ¥ MHLIMM NOKANbHBbIMMN
HopmaTMBHbIMK akTamu 00.

Mpumeyanune.1.Pasgenst 6 n 7 MonoxkeHna moryt HbiTb 0hopMNeHbl B Buae MHCTpyKunu, npunaraemom
K Hemy, a B [10N0KEHWM AeNABTCA TONBKO OTCbIIKA. TO e MOXHO CA_NATL U C PAAOM APYIMX Pa3Aenos
WAK OTAENbHBIX NYHKTOB N0 YCMOTPEHWIO paspaboTumka.

2. 33 HeUCNOAHEeHUE WU HeHaaNexallee ncnonHerve TpeboBaHnii, YCTaHOBNEHHbIX B IOKaNbHbIX
akTax 00:

coTpyAHWKM OO HecyT OTBETCTBEHHOCTL B COOTBETCTBIM C YCTaBOM 00, TK P®;

obyuatolmecs, BOCMUTAHHWKN, X POANTENN (3aKOHHbIe npeacTaBuTeNn), HecyT OTBETCTBEHHOCTb B
nopaake v Gopmax, NpeayCMOTPEHHbIX 3aKOHOAATENLCTBOM P®, noKkaNbHLIMU HOPMATUBHBIMU aKTaMK
00, Ycrasom 0O.



